PART |

GENERAL DEFINITIONS

18 VAC 10-20-10.  Déefinitions.
Asused in this chapter, unless the context requires a different meaning:

"Board" means the Board for Architects, Professond Engineers, Land Surveyors, Certified
Interior Designers and Landscape Architects.

“Comity,” when used within the context of this chapter, shdl mean the recognition of
licensss or certificates issued by other gates, the Didrict of Columbia, or any territory or possesson
of the United States as permitted by 8 54.1-103.C of the Code of Virginia

"Department” means the Department of Professiona and Occupationa Regulation.

"Direct control and persond supervison' shdl be tha degree of supervison by a person
overseeing the work of another whereby the supervisor has both control over and detailed
professona knowledge of the work prepared under his supervision.

"Full timé" means 60% or more of a Virginia licensed or certified individud's ganfully
employed time.

"Good mord character™ shdl include, but shdl not be limited to, compliance with the
standards of practice and conduct as set forth in this chapter.

“Landscape architect,” when used in the context of this chapter shdl mean an individud
who has been catified as a landscape architect pursuant to the provisons of this chapter and is in
good sanding with the board to practice in the Commonwealth.

“Licensed,” when used in the context of this chapter, shdl mean an individud holding a
valid license issued by the board, which has not been suspended or revoked, and is currently
registered with the board to practice in the Commonwedth in accordance with 8§ 54.1-405 of the
Code of Virginia.

"Place of busness' means any location which offers to practice or practices through
licensed or cetified professonas the services of architecture, professond enginearing, land
surveying, certified landscape architecture and certified interior design. A temporary fidd office set
up for project specific servicesis not a place of business.

"Professond” means lieensed architect, leensed professona engineer, Heensed land
surveyor, eertified landscape architect or certified interior designer.
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"Regulant” means licenseg, certificate holder or registrant.

"Respongble chargé' means the thelr shdl be a profn.ond in direct control and personal
upervison of ,
landscape-architecture each profcuond sarvice offered or practlced Merely revla/vlnq the work
prepared by another person does not condtitute direct control and persona supervision.
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PART II

GENERAL ENTRY REQUIREMENTS

18 VAC 10-20-20.  Application requirements.

A.

All applicants must be of good mord character.

AB.

1. Fully documented applications with the noted exception in 18 VAC 10-20-

20.B.2 shdl be submitted by gpplicants seeking consderation for licensure,
certification or regidration with the gppropriate fee(s) (check or money order only
made payable to the Treasurer of Virginia) to be recelved in the board's office no

later than ;LZO—eleys—pner—te—the—sehede#ed—e)@mmetten the date establlshed by the

- The date the completely
documented gpplication and fee are received in the board's office shdl determine if
an goplication has been received by the deadline set by the board. All applications
should be completed according to the ingructions contained herein.  Applications
are not conddered complete until al required documents, including but not limited
to references, employment verifications and verification of regidration are received
by the board. All applications, accompanying materids and references are the
property of the board.

2. Applicants for the Fundamentds of Enginegring examinaion enrolled in an
ABET accredited curriculum who are within 12 months of completion of degree
requirements may submit applicaions to be received in the board's office no later
than 60 days prior to the scheduled examination.

Applicants shal meet applicable entry requirements at the time gpplication is made.

Applicants who have been found indigible for any reason may request further
condderation by submitting in writing evidence of additiona qudificaions, training
or experience. No additiond fee will be required provided the requirements for
licensure, certification or regidration are met within a period of three years from the
date the origina application is received by the board. After such period, a new
gpplication shdl be required.

The board may meke further inquiries and investigations with respect to the
gudifications of the applicant and dl references, ec, to confirm or amplify
information supplied. The board may dso require a persond interview with the
applicant.
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EF. Falure of an applicant to comply with a written request from the board for
additiond evidence or information within 60 days of recelving such notice, except in
such ingances where the board has determined indigibility for a clearly specified
period of time, may be sufficient and just cause for disgpproving the gpplication.

EG. Applicants shdl be held to the same standards of practice and conduct as et forth in
this chapter.

18 VAC 10-20-30.  Determining qualifications of applicants.

In determlnlng the qudlflcalons of an aopllcmt ter—a—Heeq%-asen—acemeet—a—mquW—vete

terio an > eguired for a Ilcense or
cemflcate, amaorlty vote of only the members of the ofcuon mvolved shdl be required.

18 VAC 10-20-35.  Experience.

All experience or training requirements contained in this chapter are based on the gpplicant
working a least 35 hours per week. All gpplications will be evduated agangt the
experience or training requirements based on this standard.

18 VAC 10-20-40.  Good standing of comity applicants.

An applicant licensed, certified or regisered to practice architecture, professond
engineering, land surveying, landscgpe architecture or interior design in another jurisdiction
ghdl be in good danding in every jurisdiction where licensed, certified or registered, and
shall not have had a license, certificate or regigtration suspended, revoked or surrendered in
connection with a disciplinary action or who has been the subject of discipline in another
juridiction prior to applying for licensure, certification or regidration in Virginia

18 VAC 10-20-50.  Transfer of scoresto other boards.
The board, in its discretion and upon proper gpplication, may forward the grades achieved
by an gpplicant in the various examinations given under the board's jurisdiction to any other

duly condituted regigration board for use in evduaing such applicant's digibility for
regigration within such boards jurisdiction or evauation of such applicant's nationa
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catification.  The agpplicant shdl dtate his reason for requesting transfer and such transfer
shall terminate the gpplicant's application pending before the board.

18 VAC 10-20-55 L anquage and compr ehension.

Every applicant applying for licensure or cetification shdl be able to spesk and write
Endlish to the satisfaction of the Board. Applicants from a non-English speaking country or
a country wherein the primary lanquage is other than English, who have not graduated from
a college or universty in the United Sates, shdl submit to the board a TOEFL (Test of
English as a Foreign Language) score report which reflects a score acceptable to the board,
and a TSE (Test of Spoken English) score report which reflects a score acceptable to the
board. Score reports shal not be over two years old at the time of application.

18 VAC 10-20-60.  Replacement of wall certificate.

Any licensee or cetificae holder may obtan a replacement for a lost, destroyed, or
damaged wadl cetificate only upon submission of a $20 fee accompanied by a written
request indicating that the certificate was logt, destroyed, or damaged.

18 VAC 10-20-70. M odifications to examination administr ation.

The board and the Department of Professond and Occupationd Regulation support and
fully comply with the provisons of the Americarns with Disabilities Act (ADA), 42 USC §
12101 et seg. Contracts between the board, department and the vendors for examinations
contan the necessxy providons for compliance with the ADA. Requests for
accommodations must be in writing and recaived by the board within a reasonable time
before the examination. The board may require a report from medica professonas aong
with supporting data confirming the nature and extent of the disdbility. It is the
responsbility of the gpplicant to provide the required informetion in a timdy manner and
the cogts for providing such information are the responshility of the gpplicant. The board
shdl determine what, if any, accommodations will be made.

18 VAC 10-20-75. Conduct at examination.

Examiness will be given specific ingructions as to the conduct of each divison of the exam
a the exam Ste. Examinees are reguired to follow these indructions to assure fair and equd
treatment to adl examinees during the course of the examination. Evidence of misconduct
may result in voided examination scores.

18 VAC 10-20-80. Dishonored checks.

In the event that a check, money draft or amilar ingrument for payment of a fee required by
datute or regulation is not honored by the bank or financiad inditution named, the applicant
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or regulant shdl be required to remit fees sufficient to cover the origind fee, plus an
additiona processing charge specified in the reguletions.
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PART 11
QUALIFICATIONSFOR LICENSING OF ARCHITECTS
18 VAC 10-20-90. = Feeschedule.

All fees are nonrefundable and shal not be prorated.

Application $45

Renewal 35

Dishonored checks 25
18V AC10-20-100— Character-

Apphcantsmug-beof good-moral-character:

18 VAC 10-20-110. Education.

A. All applicants for origind licensure shdl hold a professona degree in architecture
where the degree program has been accredited by the Nationa Architectura
Accrediting Board (NAAB) not later than two years after graduation.

B. Foreign degrees must be evauated for equivaency to a NAAB accredited degree.
The board reserves the right to rgect, for good cause, any evaluation submitted.
Any cogt of trandation and evauation will be borne by the applicant.

18 VAC 10-20-120. Experience.

A. The successful completion of the NCARB Intern Development Program
(NCARB-IDP) shdl be required of al gpplicants for examination origind
licensure. An gpplicant shal be enrolled in NCARB-IDP for a period of one year
or more prior to submitting an gpplication for examinatien origing licensurein
Virginia. IDP training requirements shal be in accordance with the Nationa
Council of Architectural Regidration Boards Handbook for Interns and
Architects, 1998-1999 2000-2001 Edition.

B. All gpplicants must have a minimum of 36 months experienceftraining prior to
submitting an application for examination. Any experiencetraining of lessthan
10 consecutive weeks will not be congdered in satisfying this requirement.

C. All gpplicants must have aminimum of 12 months experienceltraining in
architecture as an employee in the office of alicensed architect prior to submitting
an goplication for examination. An organization will be consdered to be an
office of alicensad architect if:
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1 The architectura practice of the organization in which the applicant works
is under the charge of a person practicing as a principa, where a principal
isalicensed architect in charge of an organization’s architectura practice
either alone or with other licensed architects, and the gpplicant works
under the direct supervison of alicensed architect; and

2. The practice of the organization encompasses the comprehensive practice of
architecture, including the categories set forth in the IDP requirements.

Exceptions.

1 In the case of any individud certifying to the board that he had accrued
sufficient experienceftraining credits under the requirements exiting prior
to December 1, 1999, so that 12 or fewer months of experience/training
remained to be acquired, then the prior experience/training requirementsin
subsection E of this section shdl continue in effect for such individud;

2. Any applicant who has accrued experience/training prior to December 1,
1999, may verify such experienceltraining to the best of his ability asif
such experienceltraining had been acquired hereunder, and such verified
experience/training shal, when accepted by the board, be considered for
purposes of meeting the experienceltraining requirements of this chapter.
Subsection E of this section is only gpplicable to those individuas
specified in thissubsection. Tablel isonly gpplicableto assst in
verifying subdivisons 1 and 2 of this subsection.

Applicants to whom the exceptionsin subsection D of this section apply shal
have three years of diversfied training in the essential areas of architectura
practice as described in this subsection. Evidence shdl be in the form of officia
records of a structured internship or incorporated in the candidate's application
and verified by employers. Experience shdl include:

1. A minimum of 18 monthsin the area of design and congtruction
documents directly related to the practice of architecture;

2. A minimum of five monthsin the area.of congtruction administration
directly related to the practice of architecture; and

3. A minimum of three monthsin the area of office management directly
related to the practice of architecture.

Training credits shal be calculated in accordance with Table .
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Applicants to whom the exceptionsin subsection D of this section apply shal
have until January 1, 2001, to complete the experience/training credits existing
prior to December 1, 1999, and have their completed application received in the
board' s office. After January 1, 2001, the exceptionsin subsection D of this
section will cease.

18 VAC 10-20-130. References.

Eligibility for licensure is determined in part by the gpplicant's demonstrated competence
and integrity to engage in the practice of architecture.  Applicants shdl submit three
references with the gpplication, dl of whom are licensed architects in a jurisdiction or
territory of the United States or _a province of Canada These professonds shdl have
persona knowledge of the applicant's architectural experience and have known the applicant
for a least one year. References shall be curent for one year. Individuds who provide
references may not aso verify experienceltraining.

18 VAC 10-20-140. Examination.

A.

All gpplicants for origind licensure in Virginia are required to pass an NCARB
prepared examinaion after meeting the educaion and experienceltraining
requirements as provided in this chapter.

The Virginia board is a member board of the Nationd Council of Architecturd
Regidration Boards (NCARB) and as such is authorized to make available the
NCARB prepared examination.

Grading of the examination shdl be in accordance with the nationd grading
procedure administered by NCARB. The board shdl utilize the scoring procedures
recommended by NCARB.

The NCARB prepared examination will be offered at least once a year a atime
designated by the board.

The board may approve transfer credits for parts of the NCARB prepared
examination taken in accordance with nationd standards.

Unless otherwise dtated, gpplicants approved to St for an examination shall register
and submit the required examination fee. Applicants not properly regisered shdl
not be alowed into the examination Ste.




other—appropriate-disciphnary—aetion: Applicants approved to gt for the examination
ghall follow NCARB procedures.

H. Examinees will be advised only of passng or faling the examinaion. Only the
board and its staff shdl have access to documentation.

Should an applicant not pass the NCARB prepared examination within three years
after being approved, the applicant must regpply. If the applicant has not been
taking the examination on a continuous bagis during the three year digibility period,
and the gpplicant does not regpply within 6 months of the end of heir three year
eigibility period, then the applicant shal meet the entry requirements current at the
time of re-gpplication.

18 VAC 10-20-150. License by comity.

A. Any person who is or has been licensed in another Sate, jurisdiction or territory of
the United States or province of Canada may be granted a license provided that:

1 The gpplicant meets dl the requirements for licensng in Virginia that were
in effect a the time of origind licensure or possesses an NCARB cetificate;
and

2. The applicant holds a currently active vdid license in good sanding in
another date, jurisdiction or territory of the United States or province of
Canada.

If the gpplicant does not possess a NCARB certificate, or does not meet the
requirements for licensure in Virginia tha were in effect a the time of origind
licensure, the applicant shdl be required to meet the entry requirements current a
the time the completed application for comity is received in the board’s office.

B. Applicants licensed in foreign countries other than Canada may be granted a license
in Virginia based on an NCARB cettificate.
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TABLEI.

REQUIREMENTS FOR ARCHITECTURAL LICENSURE
(APPLICABLE ONLY TO INDIVIDUALS SPECIFIED IN 18 VAC 10-20-120.D)

EDUCATION AND TRAINING REQUIREMENTS.

Education Credits

Training Credits

Credit
Allowed

Max Credit
Allowed

First professional degree in architecture where the degree
program has been approved by the board not later than two
years after graduation.

5years

No credit used as an
education credit may be
used as atraining credit.

A-1
Diversified experiencein architecture as an employeein the
offices of licensed architects.

100%

no limit

A-2

Diversified experience in architecture as a principal
practicing in the office of alicensed architect withaverified
record of substantial practice.

100%

no limit

A-3

Diversified experiencein architecture asan employee of an
organization (other than the offices of licensed architects)

when the experience is under the direct supervision of a
licensed architect.

100%

2 years

A-4

Experience directly related to architecture, when under the
direct supervision of alicensed architect but not qualifying
as diversified experience or when under the direct
supervision of a professional engineer.

50%

1 year

A-5

Experience, other than 1, 2, 3 or 4 experience, directly
related to on-site building construction operations or
experience involving physical andysis of existing buildings.

50%

6 months

A-6
Other Training Experience - See B-2.2
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EXPLANATION OF REQUIREMENTS

B-1 Training Credits. Training credits shall be subject to the following conditions:

B-1 1

Every applicant must earn at |east one year of training credit under A-1 or A-2andmug eamnit ater eaming fiveyears
of education credits.

No credit used as an education credit may be used as atraining credit.

Organizations will be considered to be ‘ offices of licensed architects': (a) the architectural practice of the organization
in which the applicant works isin the charge of a person practicing as a principal and the applicant works under the
direct supervision of a licensed architect and (b) the organization is not engaged in construction and (c) the
organization has no affiliate engaged in construction which has a substantial economic impact upon the person or
persons in the organization practicing as a principal.

An organization (or an affiliate) is engaged in construction if it customarily engages in either of the following
activities:
(@)  Providing labor and/or material for al or any significant portion of a construction project, whether on lump
sum, cost plus or other basis of compensation.

(b)  Agreesto guarantee to an owner the maximum construction cost for all or any significant portion of a
construction project.

A person practices as a ‘principal’ by being alicensed architect and the person in charge of the organization's
architectural practice, either alone or with other licensed architects.

In evaluating training credits the board may, prior to licensure, require the applicant to substantiate training experience
by comparing this experience to the training requirements as indicated for the I ntern -Architect Development Progran
(IDP).

B-2 General Evaluation Criteria

B-2 .1

To earn full training credits under A-1, A-2, A-3, A-4 and A-5 an applicant must work at least 35 hours per week for a
minimum period of 10 consecutive weeks under A-1 or six consecutive months under A-2, A-3, A-4 or A-5. An
applicant may earn one-half of the credit specified under A-1 for work of at leest 20 hours per week in periods of Six or
more consecutive months; no credit will be given for part-time work in any category other than A-1.

Other training may be substituted for the requirements outlined above, only insofar as the board considers them to be
equivalent to the required qualifications.

In evaluating credits, the board may, prior to licensure, require substantiation of the quality and character of the
applicant’ s experience, notwithstanding the fact that the applicant has complied with the training requirements set forth
above.
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PART IV
QUALIFICATIONSFOR LICENSING OF PROFESSIONAL ENGINEERS
18 VAC 10-20-160. Definitions.

The fdlowing definitions shdl goply in the regulaions rdaing to the licensng of
professond engineers.

"ABET" means the Accreditation Board for Engineering and Technology.
“Approved engineering curriculum” means an undergraduate engineering curriculum of four

years or more, or_a graduate engineering curriculum, approved by the board. ABET approved
engineering curricula are approved by the board.

"Approved enginesring experience’ means a specific record of acceptable professona
experience which the board, in its discretion, judges to be pertinent in acquiring engineering skills,
on engineering projects of a grade and character indicating that the applicant may be competent to
practice engineering.

"Approved engineering technology curricullum” means an ABET—approved enginesring
technology curricullum of four years of more approved by the board. ABET approved engineering
technology curricula of four years or more are approved by the board.

"Appreved Qudifying enginering experience’ means a Specific record of aeceptable
protessiona  enginering experience which the board, in its discretion, judges to be pertinent in
acquiring engineering skills, on engineering projects of a grade and character indicating that the
gpplicant may be competent to practice engineering.

"Enginering examinaion” means an eght-hour—waitten NCEES examindion in the
Fundamentads of Engineering and an aght-heur—written NCEES examination in the Principles and
Prectice of Engineering where required.

"Enginear-inttraining (EIT)" means an goplicant who has completed any one of severd
combinations of education, or education and experience, and passed the Fundamentas of
Enginesring examination.

18 VAC 10-20-170. Feeschedule.

All fees are nonrefundable and shdl not be prorated.

Fundamentals of Engineering Application $20
Principles of Engineering Application 40
Renewal 30
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Comity 40

PE Exam rescore 25
FE/PE out of state proctor 30
Dishonored check 25

The examination fee shal condst of the adminidration expenses of the department resulting from
the board's examination procedures and contract charges. Exam service contracts shdl be
edablished through competitive negotigtion in compliance with the Virginia Public Procurement
Act (8 11-35 e seg. of the Code of Virginia). The current examination shal not exceed a cost of
$70 for the Fundamentads of Engineering and $160 for the Principles of Engineering to the
candidate.

18V AC10-20-180— Character-
Apphcantsmug-beof good-moral-character:
18 VAC 10-20-190. Requirementsfor the Fundamentals of Engineering (FE) exam.

In order to be approved to sit for the FE examination, an applicant must satisfy one of the following:

NUMBER OF REQUIRED YEARS OF

EDUCATIONAL PROGRESSIVE, QUALIFING ENGINEERING
REQUIREMENTS EXPERIENCE
1 Enrolled in an ABET accredited undergraduate
curriculum and within 12 months of completion of 0

degree requirements. Enrolledinan ABET
accredited graduate curriculum, or enrolledin a
graduate curriculum that isABET accredited at the
undergraduate level at the institution at which the
graduate degree is being sought, and within six
months of completion of graduate degree
requirements. Applications must be accompanied
by acertificate of good standing from the dean of
the engineering school.

Graduated from an approved engineering or an
2. approved engineering technology curriculum of 0

Obtained an undergraduate engineering degree
from an ingtitution in a curriculum without ABET
accreditation and obtained a graduate level

3. engineering degree from aninstitutionin a 0
curriculum that is ABET accredited at the
undergraduate level.

Graduated from a nonapproved engineering
4, curriculum or arelated science curriculum of four 2
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EDUCATIONAL

NUMBER OF REQUIRED YEARS OF
PROGRESSVE, QUALIFING ENGINEERING

REQUIREMENTS EXPERIENCE
years or more.
Graduated from a nonapproved engineering
technology curriculum or not graduated from an
5. engineering or related science curriculum of four 6

years or more but who, in the judgment of the
board, has obtained the equivalent of such
graduation as-described-by-self study-when

documented academic course work that meets the
requirements of ABET accreditation for the
engineering technology curricula.

18 VAC 10-20-200. Requirementsfor engineer-in-training (EIT) designation.

An applicant who is qudified to St for the FE examinaion under subdivison 1 of 18 VAC
10-20-190 mugt provide verification of his degree prior to becoming-an recaving the EIT
desgnation  All other applicants who qudify to st for the FE examinaion under
subdivisons 2 through 5 of 18 VAC 10-20-190 will beceme-an receaive the EIT desgnation
upon achieving a passng examination score.  The EIT desgnaion will reman vdid
indefinitely.

18 VAC 10-20-210. Requirementsfor the Principles of Engineering (PE) examination.

In order to be approved to St for the PE examination, an gpplicant must satisfy one of the

following:
NUMBER OF REQUIRED YEARS
OF PROGRESSVE,
EDUCATIONAL mE LEJI|TRED'> QUALIFYING ENGINEERING
REQUIREMENTS Q : EXPERIENCE
Graduated from an approved
1 engineering curriculum of four YES 4
years or more.
Been-awarded Awarded both an
ABET accredited undergraduate
engineering degree and a doctorate
2. degreein engineering from an NO 4
engineering curriculum which is
ABET accredited at the
undergraduate level.
Graduated from a nonapproved
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EDUCATIONAL
REQUIREMENTS

EIT
REQUIRED?

NUMBER OF REQUIRED YEARS
OF PROGRESSIVE,
QUALIFYING ENGINEERING
EXPERIENCE

engineering curriculum, arelated
science curriculum, or an approved
engineering technology curriculum,
al of which shall befour yearsor
more.

YES

Graduated from a nonapproved
engineering technology
curriculum of four years or more;
or without graduation from an
engineering or related science
curriculum of four years or more
but who, in the judgment of the
board, has obtained the equivalent
of such graduation by documented
academic course work that meets
the requirements of ABET
accreditation for the engineering

technology curricula.

YES

10

Graduated from an engineering,
engineering technology or related
science curriculum of four years or
more.

NO

18 VAC 10-20-215. Requirementsfor the PE license.

In order to obtan the Professona Engineer license, an gpplicant mugst saisfy the
requirements of at least one subsection of 18 VAC 10-20-210 and pass the PE examination.
An gpplicant will recaive his license to practice upon achieving a passng examination score.

18 VAC 10-20-220. References.

A.

References for Fundamentals of Engineering examination.

Applicants for the Fundamentals of Engineering examination only shdl provide one
reference from a professond engineer, or from the dean of the engineering school or
a departmenta professor in the school attended by the applicant, or an immediate
work supervisor. Any reference provided shdl be from a person who has known the
applicant or at least one year. References Individuas who provide references may
not aso verify prefessond qudifying experience. References shall be no more than

one year old at the time the application is recelved.

References for Principles and Practice of Enginesring examination.
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Fo—be—digible—for—admission—to Applicants for the Principles and Practice of
Enginesring examination—an—apphicant mugt indicate competence and integrity to
engage in the engineering professon by submitting three references with—the
pphication—al—ef—whom-shal-be-Heensed from professond engineers licensed in a

date or territory of the United States—Fhe—professond—engineers—providing-the
references-shal-have each having personad knowledge of the applicant's engineering

experience and shdl—have having known the gpplicant for a least one year.
References shal be no more than one year old at the time the applicant applicationis
approved-to-take-therequisite—examination received. Referenees Individuds who
provide references may not dso verify professiena qudifying experience.

References for Comity Applicants.

Applicants for comity shdl submit three references with the application, dl of whom
ae licensed professond enginears in a jurisdiction or territory of the United States.
These professonds shdl have persond knowledge of the applicant’s engineering
experience and have known the applicant for at least one vear. Individuads who
provide references may not dso verify qudifying experience.  References shdl be
no more than one year old at the time the application is received.

18 VAC 10-20-230. Education.

Any applicant who has earned a degree from an inditution outsde the United States shdl
have the degree evduated by an educationd credentid evaduation service or by ABET if
credit for such education is sought, unless the gpplicant earned an equivadent or higher leve
engineering degree from a United States ingtitution where the program has been accredited
by ABET. The board reserves the right o rgect, for good cause, any evauation submitted
by the applicant.

18 VAC 10-20-240. Fraining-and-experience Experience.

Professond  Qudifying enginering training—and  experience shal be progressve in
complexity and based on a knowledge of engineering mathematics, physicad and gpplied
stiences, propeties of maerids, and fundamenta principles of engineering design,
provided:

1.

In generd, experience in sdes, drafting, etimaing, fidd surveying, nonengineering
military service, and inspection are conddered nonqudifying;

Engineering experience gained by graduate enginering study or by engineering
teaching as an indructor or higher in an inditution approved by the board may be
deemed pretessiona qualifying enginesring experience;
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Engineering experience gained during a board-approved co-op program may be
deemed prefessond qudifying enginesring experience to a maximum of one year
of credit;

The board, in its sole discretion, may permit partia credit, not to exceed 4 1/2 of
that required, for approved prefessona qudifying enginesring experience obtained
prior to graduation from an engineering curriculum.

18 VAC 10-20-260. Examinations.

A.

The Virginia board is a member board of the Nationd Council of Examiners for

Engineering and Surveying (NCEES) and as such is authorized to administer the
NCEES examinations.

The Fundamentals of Engineering examination condsts of a NCEES exam on the
fundamentals of engineering, and is given at times designated by the board.

The Principles and Practice of Engineering examination condsts of a NCEES exam
on gpplied engineering and is given a times designated by the board.

Unless otherwise stated, applicants gpproved to St for an examination shdl register
and submit the required examination fee to be received in the board office a a time
designated by the board. Applicants not properly registered shal not be alowed into
the examinaion ste.

A candidate digible for admisson to both pats of the examination must first
successfully complete the fundamentals of engineering examindion before being
admitted to the principles and practice of engineering examination.




GF. Grading of the examinations shdl be in accordance with nationa grading procedures
established by NCEES.

Each pat of the written examination will have a vaue of 100. A passng score shdl
be 70 and above. Candidates will be notified of passng or faling and their actud
SCOres.

HG. Should an gpplicant not pass an examination within three years after being approved
to gt for an examindion, the agpplicant must regpply and meet dl current entry
requirements.

tH. The Fundamentds of Engineering examination may not be reviewed by the
candidates. Examination scores are final and are not subject to change.

Upon written request to the board within 20 days of the malling of exam reaults,
candidates for the Principles and Practice of Engineering examination will be
permitted to review only their own falled examination. Score gppeds will only be
accepted if the candidate received a score of 65 or above. Score reviews and appedals
shall be accepted in accordance with board policy.

18 VAC 10-20-270. License by comity.

A person holdlng a Ilcense to engage in the prailce of englneerlng, |59Jed to the appllcant
by i

Getumbteq other states the Dlstrlct of Col umbla or any territory or posseeson of the Unlted
States based on requirements that do not conflict with and are at least as vigereus rigorous
as these regulations and supporting statutes of this board that were in effect a the time of
origind licensure, may be licensed without further examination. No person shdl be o0
licensed, however, who has not passed an examination in another jurisdiction which is was
substantidly equivaent to that approved by the board a that time. If the applicant does not
meet the requirements for licensure in Virginia that were in effect a the time of origind
licensure, the gpplicant shal be required to meet the entry requirements current & the time
the completed gpplication for comity is received in the board’ s office.
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PART V

QUALIFICATIONS FOR LICENSING AND STANDARDS OF PROCEDURE
FOR LAND SURVEYORS

18 VAC 10-20-280. Fee schedule.
All fees are nonrefundable and shdl not be prorated.

Application for Fundamentals of Surveying $45

Application for Principles of Surveying 50
Renewal 80
Application for Land Surveyor B 50
Comity 50
Out of State Proctor 50
Dishonored check 25

The examination fee shdl consst of the adminidration expenses of the department resulting from
the board's examination procedures and contract charges. Exam service contracts shdl be
established through competitive negotiation in compliance with the Virginia Public Procurement
Act (8 11-35 et s2q. of the Code of Virginia). The current examination shal not exceed a cogt of
$150 for the Fundamentds of Land Surveying, $150 for the Principles of Land Surveying, $90 for
the Virginia State Examination and $55 for the Land Surveyor B examination to the candidate.

18V AC10-20-200— Character-
Applicantsmust-be of good-mora-character:
18 VAC 10-20-295 Definitions.

“Approved land surveying experience’ means diversfied training in land surveying under
the supervison and direction of a licensed land surveyor or under the supervison and
direction of an individud authorized by satute to practice land surveying.  This experience
shdl have been acquired in podtions requiring the exercise of independent judgment,
initigtive and professond skill in the office and fidd and written verification of such work
experience shdl be on forms provided by the board. Experience may be gained either prior
to or after education is obtaned. Notwithstanding the definition of “approved land
surveying experience,” the requirements set forth in 18 VAC 10-20-310 shdl not be waived.

18 VAC 10-20-300. Requirementsfor land surveyor-in-training (L SIT) designation.

The education or experience, or both, and examinaion requirements for the land-sarveyor-
intrainig{L SIT) designation are as follows:

Page 20



An applicant who has graduated from, or is enrolled in a board-approved surveying
or surveying technology curriculum of four years or more gpproved by the board and
is withn 12 months of completion of degree requirements, is digible for the
Fundamentas of Land Surveying examination. Upon passng such examination,
and providing evidence of gradudtion, the agpplicant shal—be—a—-tand—sdrveyor-in-
traning—H—the—apphicant—is—otherwise—qualified will recave the LST desgnaion
Apphieations For those applicants who are within 12 months of completion of degree
requirements, their gpplication must be accompanied by a certificate of good
gtanding from the dean of the school: ; or

An gpplicant who has graduated from a curriculum of four years or more related to
surveying as approved by the board and with a specific record of one year of
aoproved land surveying experience shdl be admitted to an examinaion in the
Fundamentals of Land Surveylng eeaqqrnaﬂen Upon passng such examl natlon the
goplicant shdl be , s
recevethe LT desqnatlon or

An applicant who has earned a least a four-year bachelor's degree in a fidd
unrelated to surveying and with a specific record of twe three years of approved
progressive land surveying experience which is progressve in complexity. The
applicant shdl be admitted to an examindion in the Fundamentals of Land
Surveying eeem-nemn Upon passng such examlnatlon the goplicant shal bea

als pplican dified: recaive the LT

SHA/Q\/O ala

da gnation; or

An gpplicant who has graduated from a surveying curriculum of two years or nore
approved by the board with a specmc record of four years of approved progressive
land surveying experience which is progressve in_complexity, shal be admitted to
an_examination in the Fundamentas of Land Surveying examination  Upon passng

such examingtion, the applicant shal be-atand-sdrveyer-in-trainng—H-the-gpplicant
isetherwise-guaified: receivethe LS T designation; or

An gpplicant who has successfully completed a survey apprenticeship program
approved by the board with at least 480 hours of surveying related classroom
ingruction with a specific record of sdx years of approved progressve land
surveying experience which is progressve in complexity, shall be admitted to an
examinmdion in the Fundamentas of Land Surveying examination.  Upon passing
such examination, the gpplicant shdl be-a-tand-surveyor-in-training—H—the-applicant
isetherwise-gudified: receive the LS T designation; or

An gpplicant who has graduated from high school with and who has evidence of
successful completion of courses in adgebra, geometry and trigonometry with a
specific record of eight years of approved progressive land surveying experience
which is progressve in_complexity, shdl be admitted to an examination in the
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Fundamentas of Land Surveying examinatien Applicants who have accumulated
college credits may apply credit hours approved by the board to help meet the
experience requirement. One year of experience credit will be given for 40 semester

hours of approved college credlt Upon passng sud1 examlnatlon the appllcant
dhdl be

the LSIT desqnanon

18 VAC 10-20-310. Requirementsfor alicensed land surveyor.

A-land-surveyor-intraining An LT with a spedific record of four years of approved land
surveying experience of which a minimum of three years experience has been progressive in
complexity and has been on land surveying projects under the supervison of a licensed land
surveyor, shdl be admitted to an examinaion in the Principles and Practice of Land
Surveying and a the Virginia date gpecific examination.  Upon passing such examination,
the gpplicant shdl be granted a license to practice land surveying, provided the gpplicant is
otherwise qudified.

18 VAC 10-20-320. Requirementsfor alicensed land surveyor B.

A. An gpplicant shadl hold a vdid license as a land surveyor and present satisfactory
evidence of two years of progressive land surveying experience which is progressve
in_complexity in lad surveyor B prefessiond land surveying, as defined in 8 54.1-
408 of the Code of Virginia, under the supervison and direction of a licensed land
surveyor B or professond engineer-; and

B. An aopllcmt shdl dso pr&ent satls‘a:to evidence of having passed beard-
; y college level courses in hydraulics,

acceptableto the boarcL and

C. An applicant shdl pass an examinaion as developed by the board. Upon passng
such examination, the applicant shal be granted a license as a Land Surveyor B, if
he is otherwise qudified.

18 VAC 10-20-330. Education.

Any applicant who has attended an indtitution not located in the United States shdl have his
degree evaduated by an education evauation service if credit for such education is sought.

The board reserves the right to rgect, for good cause, any evauation submitted by the
aoplicant.

18 VAC 10-20-340. Experience standards.




An gpplicant shdl submit written verification from a licensed land surveyor or an
individual authorized by dtatute to practice land surveying of work experience from
eech employment engagement utilized as land surveying experience on forms
provided by the board.

18 VAC 10-20-350. Examinations; grading; reexamination.

A.

The examination for land surveying under 854.1-400 of the Code of Virginia shall
congg of two parts. Pat | shdl consst of the Fundamentals of Land Surveying.
Pat [l shdl condst of an examination in the Principles and Practice of Land
Surveying and a Virginia State state gpecific examination. These examinations shall
be given semianndaly at times designated by the board.

The examingtion for land surveying under 854.1-408 of the Code of Virginia (Land
Surveyor B) shal be given at times designated by the board.

Unless otherwise stated, applicants approved to St for an examination must register
and submit the required examination fee to be received in the board office at a time
designated by the board. Applicants not properly registered shdl not be adlowed into
the examination Ste.

Candidates shdl be notified of passng or faling but shdl not be notified of actud
scores. Only the board and its staff shall have access to examination papers, scores
and answer sheets. Examinations may not be reviewed.

examination-which-the-gpplicant-may—have-falled:  Should the applicant not an
examination within three years dfter being approved authorized to take the
examingion, the gpplicant must regpply and meet dl current entry requirements.

18 VAC 10-20-360. Licensure by comity.




A person holding a current license to engage in the practice of land surveying, issued to the
applicant by other states, the Didrict of Columbia, or any territory or possesson of the
United States based on requirements that do not conflict with and are a least as rigorous as
these regulations and supporting statutes of this board that were in effect a the time of
origind licensure, may be licensed without further examination except for the Virginia state
specific examination.  No person shdl be so licensed, however, who has not passed an
examination in_another jurisdiction which was subgtantidly equivdent to that approved by
the board a that time. If the applicant does not meet the requirements for licensure in
Virginia that were in effect a the time of origind licensure, the applicant shdl be required to
meet_the entry requirements current a the time the completed application for comity is
received in the board's office. All applicants shall be required to pass a written Virginia
date specific examinaion.  The examinaion sl include questions on law, procedures and
practices pertaining to land surveying in Virginia

18 VAC 10-20-370. Minimum standards and procedures for land boundary surveying
practice.

The following minimum standards and procedures are to be used for land boundary surveys
performed in the Commonwedth of Virginia The application of the professond's sed,
sgnature and date as required by these regulations shdl be evidence that the land boundary
survey is correct to the best of the professond's knowledge and belief, and complies with
the minimum standards and procedures.

A. Research procedure.

The professond shal search the land records for the proper description of the land
to be surveyed and obtain the description of adjoining land as it pertains to the
common boundaries. The professond shdl have the additiond responghility to
utilize any other avalable data pertinent to the survey being performed from any
other source that is known. Evidence found, from dl sources, shdl be carefully
compared with that located and found in the fied survey in order to ad in the
establishment of the correct boundaries of the land being surveyed. The professiond
shdl dealy note inconssencies found in the research of common boundaries
between the land being surveyed and the adjoining land. It is not the intent of this
regulation to require the professona to research the question of title or
encumbrances on the land involved.

B. Minimum field procedures.
1 Angular messurement.  Angle messurements made for traverse or land

boundary survey lines will be made by using a properly adjusted trangit type
indrument which dlows a direct reading to a minimum accuracy of 30
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seconds of arc or metric equivaent. The number of angles turned at a given
gation or corner will be the number which, in the judgment of the
professona, can be used to subgtantiate the average true angle considering
the condition of the indrument being used and the exigting field conditions.

Linear measurement. Distance measurement for the lines of traverse or lines
of the land boundary survey shdl be made with meta tapes which have been
checked and are properly cdibrated as to incrementa distances, or with
properly cdibrated dectronic distance messuring equipment  following
indructions and procedures established by the manufacturer of such
equipment. All linear measurements shdl be reduced to the horizonta plane
and other necessry corrections performed before usng for computing
purposes.

Field traverse and land boundary closure and accuracy standards.

a The maximum permissble eror of closure for a fidd traverse in
connection with a land boundary survey located in a rurd area shal
be one part in 10,000 (1/10,000). The attendant angular closure shall
be that which will sustain the one pat in 10,000 (1/10,000)
maximum eror of cdosure.  The maximum permissble eror of
closure for a traverse in connection with a land boundary survey
located in an urban area shdl be one part in 20,000 (1/20,000). The
attendant angular closure shal be that which will sustain the one part
in 20,000 (1/20,000) maximum error of closure.

=

The maximum permisshle postiond uncertainty based on the 95%
confidence level of any independent boundary corner or independent
point located on a boundary which has been edtablished by utilizing
globd postioning systems will not exceed the postiond tolerance of
0.26 feet (or 80 mm + 200 ppm) for rura surveys and 0.07 feet (or
20 mm + 50 ppm) for urban surveys.

Monumentation. As a requisite for completion of the work product, each
land boundary survey of a tract or parcd of land shdl be monumented with
objects made of permanent materid at al corners and changes of direction
on the land boundary with the exceptions of meanders, such as meanders of
dreams, tiddands, lakes, swamps and prescriptive road rights-of-way; and
esch such monument, other than a natural monument, shall, when feasible,
be identified by a temporary witness stake (which may be wooden). Where
it is not feasble b set actua corners, appropriate reference monuments shal
be =, preferably on line, and the location of each shal be shown on the plat
or map of the land boundary.
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All boundaries, both exterior and interior, of the origind survey for any
divison or patition of land shdl be monumented in accordance with the
provisons of this subdivison, when such monumentation is not regulated by
the provisions of aloca subdivision ordinance.

C. Office Procedures.

1.

Computations. The computation of field work data shall be accomplished by
usng the mahematica routines that produce closures and mathematica
results that can be compared with descriptions and data of record. Such
computetions shdl be used to determine the find land boundary of the land
involved.

Mats and mgps. The following information shal be shown on dl plas or
maps, or both, used to depict the results of the land boundary survey:

a The title of the land boundary plat identifying the land surveyed and
showing the digrict and county or city in which the land is located
and scale of drawing.

b. The name of owner of record and deed book reference where the
acquisition was recorded.

C. Names of al adjoining owners of record with deed book references,
or subdivison lot desgnations.

d. Names of highways and roads with route number, and widths of
right-of-way, and or distance to the center of the physica pavement
and pavement width, name of rallroads, streams adjoining or running
through the land, and other prominent or well-known objects or areas
which are informative as to the location of the land boundary survey
incdluding but not limited to a disgance to the nearest road
intersection, or prominent or well-known object. In cases of remote
aess, a scded podtion with the latitude and longitude must be
provided.

e Bearings of al property lines and meanders to nearest 10 seconds of
arc, or metric equivaen.

f. Adequate curve data to accomplish mathematica closures.

fa Digances of dl property lines and meanders to the nearest one
hundredth (.01) of afoot or metric equivalent.
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gh.  Areato the nearest hundredth (.01) of an acre or metric equivaent
for rura located surveys.

hi. Area to the nearest square foot or thousandth (0.001) of an acre or
metric equivaent for urban located surveys.

i North arrow and source of meridian used for the survey.

k. On interior surveys, a reference bearing and distance to a property
corner of an adjoining owner or other prominent object, including but
not limited to, intersecting streets or roads.

kl.  Tax map desgnation of parcd number if available,

Im  Destription of each monument found and each monument set by the
professiond.

mn A daement that the land boundary survey shown is based on a
current fidd survey. The application of the land surveyor's sed,
ggnaiure and date shal conditute compliance with al the current
standards of a land boundary survey as of the date of the application
of sgnature unless otherwise dearly stated in the title of the plat that
the plat isto be construed otherwise.

no. If the land boundaries shown on the pla ae the result of a
compilation from deed or plats, or both, or based on a survey by
others, that fact will be clearly dated and the title of the plat shal
clearly depict that the plat does not represent a current land boundary
urvey.

ep. Nameand address of the land surveyor or the registered business.

Metes and bounds description.  The professond shdl prepare a metes and
bounds description in narrative form, if requested by the client or their agent,
for completion of any newly peformed land boundary survey. The
description shdl reflect @l metes and bounds, the area of the property
described, dl pertinent monumentation, names of record owners or other
appropriate identification of al adjoiners, and any other data or informeation
deemed as warranted to properly describe the property. Customarily, the
metes and bounds shdl be recited in a clockwise direction around the
property. For subdivisons, the professond shdl prepare a metes and
bounds description in narrative form for only the exterior boundaries of the

property.
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No metes and bounds description shal be required for the verification or
resetting of the corners of a lot or other parcd of land in accordance with a
previoudy performed land boundary survey, such as a lot in a subdivison
where it is unnecessary to revise the record boundaries of thelot.

18 VAC 10-20-380. Minimum standards and procedures for surveys determining the
location of physical improvements; field procedures; office procedures.

A.

The following minimum dandards and procedures are to be used for surveys
determining the location of physicd improvements on any parcd of land or lot
containing less than two (2) acres or metric equivaent (sometimes dso known as
"building location surveys', "house location surveys', "physicd surveys', ec) in the
Commonwedth of Virginia The agpplication of the professond's sed, sgnature and
date as required by these regulations shal be evidence that the survey determining
the location of physcd improvements is correct to the best of the professond’s
knowledge and bdlief, and complies with the minimum standards and procedures set
forth in this section.

The professond shdl determine the podtion of the lot or parcd of land in
accordance with the intent of the origind survey and shdl set or verify permanent
monumentation a each corner of the property, condgtent with the monumentation
provisons of subdivison B 4 of 18 VAC 10-20-370; dl such monumentation other
than naturd monumentation, shdl, when fessble, be identified by temporary
witness markers (which may be wooden).

When the professond finds discrepancies of sufficient magnitude to warrant, in his
opinion, the performance of a land boundary survey (pursuant to the provisons of 18
VAC 10-20-370), he shdl so inform the client or the client's agent that such land
boundary survey is deemed warranted as a requisite to completion of the physica
improvements survey.

The location of the following shal be determined in the fied:

1. Fences in the near proximity to the land boundary lines and other
fences which may reflect lines of occupancy or possesson.

2. Other physcad improvements on the property and al man-made or
indaled dructures, including buildings, stoops, porches, chimneys,
vigble evidence of underground features (such as manholes, catch
basins, telephone pedestas, power transformers, etc), power lines
and poles, and telephones lines and poles.
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3. Cemeteries, if known or disclosed in the process of performing the
survey; roads or travelways crossing the property which serve other
properties, and streams, creeks, and other defined drainage ways.

4, Other visble evidence of physica encroachment on the property.

The plat reflecting the work product shal be drawn to scade and shdl show
the following, unless requested otherwise by the client and so noted on the
plat:

1 The bearings and distances for the boundaries and the area of the lot
or parcel of land shdl be shown in accordance with record data,
unless a current, new land boundary survey has been peformed in
conjunction with the physca improvements survey. If needed to
produce a closed polygon, the meander lines necessary to verify
locations of sreams, tiddands, lakes and swamps shdl be shown.
All bearings shdl be shown in a dockwise direction, unless
otherwise indicated.

2. North arrow, in accordance with record data

3. Fences in the near proximity to the land boundary lines and other
fences which may reflect lines of occupancy or possession.

4, Improvements and other pertinent features on the property as located
in the field pursuant to Subsection B above.

5. Physcd encroachments, including fences, across a property line
ghall be identified and dimensioned with respect to the property line.

6. On parcds where compliance with redtriction is in question, provide
the closest dimension (to the nearest 0.1 foot) or metric equivaent
from the front property line, Sde property line, and if pertinent, rear
property line to the principd wals of each building. Also, Al
principd building dimensons (to the nearest 0.1 foot) or metric
equivalen.

7. Building street address numbers, as displayed on the premises, or 0
noted if no numbers are displayed.

8. Stoops, decks, porches, chimneys, balconies, floor projections, and
other smilar type features.
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10.

11.

12.

13.

14.

15.

16.

17.

Street name(s), as posted or currently identified, and as per record
data, if different from posted name.

Digtance to nearest intersection, based upon record data. If not
avallable from record data, distance to nearest intersection may be
determined from best available data, and so qudified.

Building redtriction ling(s) per redtrictive covenants, if shown on the
record subdivison plat.

The caption or title of the plat shdl include the type of survey
performed; lot number, block number, section number, and name of
subdivison, as gppropriae, or if not in a subdivison, the name(s) of

the record owner; town and/or county, or city; date of survey; and
scae of drawing.

Adjoining property identification.

Easements and other encumbrances sat forth on the record
subdivison plat, and those otherwise known to the professond.

A datement as to whether or not a current title report has been
furnished to the professond.

Professiond's sedl, Sgnature and date.

Name and address of the land surveyor or registered business.

Notwithstanding the monumentation provisons of subsection B of this section, or
any other provison of these regulations, a professond, in peforming a physicd
improvements survey, shdl not be required to set corner monumentation on any
property when corner monumentation is otherwise required to be set pursuant to the
provisions of a loca subdivison ordinance as mandated by §15:1-465 § 15.2-2240
of the Code of Virginia, or by subdivison A 7 of §15:1-466 § 15.2-2241 of the Code
of Virginia, or where the placing of such monumentation is covered by a surety
bond, cash escrow, set-asde letter, letter of credit, or other performance guaranty.
When monumentation is not required, the surveyor shdl clearly note on the plat "no
corner markers st and the reason to include name of guarantors.




Notwithstanding anything in this chapter, this chapter shdl be condrued as to
comply in al respects with 8§ 54.1-407 of the Code of Virginia

F. In no event may this chapter be interpreted or construed to require the professona

to perform work of a lesser qudity or quantity than that deermed-by-the-professona-
to—be which is prudent or waranted under the exiding field conditions ad

circumstances.

18 VAC 10-20-390. Geodetic Surveys.

All geodetic surveys, including the determination and publication of horizontd and vertica
vaues utilizing Globd Postioning Sysems, which rdake to the practice of land surveying as
defined in Section 54.1-400 of the Code of Virginia, shdl be performed under the direct
control and persond supervison of a licensed land surveyor as defined in Part | of these

regulations.
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PART VI
QUALIFICATIONSFOR CERTIFICATION OF LANDSCAPE ARCHITECTS
18 VAC 10-20-400. Feeschedule.

All fees are nonrefundable and shdl not be prorated.

Application $75
Renewad 75
Out of State Proctor 50
Dishonored checks 25

The examination fee shdl consst of the adminidration expenses of the department resulting from
the board's examination procedures and contract charges. Exam sarvice contracts shal be
established through competitive negotigtion in compliance with the Virginia Public Procurement
Act (8 11-35 et s2g. of the Code of Virginid). The current examination shal not exceed a cost of

$630 for the entire Landscape-Architect Regigtration CLARB Examination (LARE) or $160 per
Divison.

18V AC10-20-410— Character-
Applicantsmust-be of good-mora-character:
18 VAC 10-20-420. Requirementsfor certification.

The education or experience, or both, and examination requirements for certification as a
landscape architect are as follows:

1. An applicant who has graduated from an accredited landscape architecture
curriculum agpproved by the beard Landscape Architectural Accreditation
Board shdl be admitted to a CLARB prepared examination or equivaent
approved by the board. Upon passing such examination, the gpplicant shal
be certified as alandscape architect, if otherwise qudified: ; or

2. An gpplicant who has obtained eight years of combined education and
experience, evauated in accordance with Fable-H the Landscape Architect
Equivdency Table, shdl be admitted to a CLARB prepared examination or
equivaent gpproved by the board. Upon passng such examination, the
gpplicant shdl be certified as alandscape architect, if otherwise qudified.

18 VAC 10-20-430. Experience sandard.
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Professond Qudifying landscape architecturd training and experience shal be progressve
in complexity and based on a knowledge of naturd, physicd and mathematicd sciences,
and the principles and methodology of landscape architecture.

18 VAC 10-20-440. Examination.

A.

All gpplicants for origind certification in Virginia are required to pass the Landseaee
Architect—Regigration—Examinaion—(LARE) CLARB prepared examination or
equivaent after meeting the education and experience requirements as provided in
these regulations.

The Virginia board is a member of the Council of Landscgpe Architecturd
Regidration Boards (CLARB) and as such is authorized to administer the CLARB
examinations.

OR ‘ ARE) CLARB examination
will beoffered a Ieest once per yeer a atlme deagnated by the board.

Grading of the examinaion shdl be in accordance with the national grading
procedures established by CLARB. The board shall adopt the scoring procedures
recommended by CLARB.

Unless otherwise stated, applicants gpproved to St for an examination shal register
and submit the required exammatlon fee to be recelved in the board office no-tater

: ‘ mination at a time designated
by the board Appllcmts not properly reglstered shdl not be dlowed into the
examination Ste.

Examinees will be advised only of ther passng or faling score and the CLARB
minimum passing or faling score. Only the board and its gtaff shall have access to
examination papers, scores and answer sheets.

Upon written request to the board within 30 days of receiving examination results,
examinees will be permitted to view individudly their own performance problems
for faled sections only. Examination gppedls are permitted in accordance with the
CLARB score verification process.
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+H.  Should an gpplicant not pass an examination within three years after being approved,
the gpplicant must regpply and meet dl current entry requirements.

18 VAC 10-20-450. Certification by comity.

A person holding a current license to engage in the practice of landscape architecture, issued

to the applicant by other states, the Digrict of Columbia, or any territory or possession of the
United States based on requirements that do not conflict with and are at least as rigorous as
these regulations and supporting statutes of this board thet were in effect a the time of
origind licensure, may be licensed without further examination. No person shdl be s0
licensed, however, who has not passed an examination in another jurisdiction which was
subgtantidly equivadent to that approved by the board at that time. If the applicant does not
meet the reguirements for licensure in Virginia that were in effect a the time of origind
licensure, the applicant shal be required to meet the entry requirements current at the time
the completed application for comity is received in the board's office or shdl hold a
CLARB cetificae.
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FABLEH- LANDSCAPE ARCHITECT EQUIVALENCY TABLE.

TABLE OF EQUIVALENTS FOR EDUCATION AND EXPERIENCE

FOR-CERTHHEDLANDBSCAPE-ARCHHECTHS

DESCRIPTIONS

EDUCATION CREDITS

EXPERIENCE CREDITS

First Two
Years

Succeeding

Years

Max Credit
Allowed

Credit
Allowed

Max Credit
Allowed

A-1
Credits toward a degree in landscape architecture
from an accredited school of landscape architecture

100%

100%

4 years

A-2

Degree in landscape architecture or credits toward
that degree from a nonaccredited school of
landscape architecture.

100%

100%

4 years

A-3

Degree or credits toward that degreein an allied
professional discipline, i.e., architecture, civil
engineering, environmenta science, goproved by the
board.

75%

100%

3years

A-4
Any other bachelor degree, or credits toward that
degree.

50%

75%

2 years

A-5

Biversitied Qualifying experience in landscape
architecture under the direct supervision of a
eertified landscape architect.

100%

No limit

A-6

Biversitied Qualifying experience directly related to
landscape architecture when under the direct
supervision of an architect, ek professional
engineer, or “credentiated”planner |land surveyor.

50%

4 years

EXPLANATION OF REQUIREMENTS

B-1 Education Credits. Education credits shall be subject to the following conditions:

B-1.1. Applicants with a degree specified in A-1 through A-4 will be allowed the credit shown in the Maximum Credit Allowed column,
regardless of the length of the degree program.

.2.  With apassing grade, 32 semester credit hours or 48 quarter hoursis considered to be one year. Fractions greater than one-hdf year

will be counted one-half year and smaller fractions will not be counted.

B-2 Experience Credits. Experience credits shall be subject to the following conditions:

B-2.1.

Every applicant must earn at least two years of experience under category A-5. An
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PART VII
QUALIFICATIONSFOR CERTIFICATION OF INTERIOR DESIGNERS
18 VAC 10-20-460. Definitions.

The following definitions shdl apply in the regulaions reating to the certification of interior
designers.

"Diverdfied experience’ includes the identification, reseerch and cregtive solution of
problems pertaining to the function and qudity of the interior environmen.

"Monitored experience’ shdl mean diversfied experience in interior desgn under the
supervison of a certified or licensed interior designer, an architect or aprofessona engineer.

18 VAC 10-20-470. Feeschedule.

All fees are nonrefundable and shdl not be prorated.

Application $45
Renewal 45
Dishonored check 25
18V AC10-20-480— Character-
Applicantsmust-be of good-morad-character.

18 VAC 10-20-490. Requirementsfor Certification.

The educetion, experience and examination requirements for certification as an interior
designer are asfollows.

1. The gpplicant shdl hold a four-year degree from an indtitution accredited by the
Foundation for Interior Design Education Research (FIDER) or an equivaent
accrediting organization gpproved by the board; have two years of monitored
experience; and have passed the examination for certification as an interior designer.

2. Monitored experience gained under the supervison of a professiona engineer shadl
be disseunted-at reduced by 50% with a maximum credit of Sx months.

18 VAC 10-20-505. Certification by Comity.

The board—n—teu—of—al—examingions may accept satisfactory evidence of licensng or
certification in another state or country or the Didrict of Columbia where the quaifications
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required are equa, in the opinion of the board, to those required by the provisons of this
chapter as of the date of gpplication, and in which the gpplicant is the holder of a license or
certificate in good standing. Upon receipt of such satisfactory evidence and provided all
other requirements of this chapter are complied with, a certificate shall be issued to sueh the

applicant {8-54-1-415 of the Code-of \irgnia).
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PART VIII

QUALIFICATIONS FOR REGISTRATION AS A PROFESSIONAL CORPORATION

18 VAC 10-20-510. Definitions.

"Employee’ of a corporation, for purposes of stock ownership, is a person regularly
employed by the corporation who devotes 60% or more of his gainfully employed time to that of the

corporation.

18 VAC 10-20-520. Feeschedule.

All fees are nonrefundable and shdl not be prorated.

Application $10
Designation for branch office 10
Renewad 15
Renewa of branch office 15
Reingtatement of branch office 25
Dishonored check 25

18 VAC 10-20-530. Application requirements.

A.

All applicants shal have been incorporated in the Commonwedth of Virginia, or, if
a foreign professond corporation, shal have obtained a certificate of authority to do
busness in Virginia from the State Corporation Commission, in accordance with
§13.1-544.2 of the Code of Virginia The corporaion shal be in good standing with
the State Corporation Commission at the time of application to the board office and
a dl timeswhen the regidration isin effect.

Each gpplication shdl include certified true copies of the articles of incorporation,
bylaws and charter, and, if a foreign professond corporation, the certificate of
authority issued by the State Corporation Commission.

Articles of incorporation and bylaws. The following statements are required:

1. The aticles of incorporation or bylavs shdl <specificdly dae tha
cumulative voting is prohibited.

2. The bylaws shdl date that at least 2/3 of the capitd stock must be held by
persons duly licensed to render the services of an architect, professond
engineer or land surveyor, or duly cetified to render the sarvices of a
landscape architect or certified interior desgner. For those corporations
usng the title of certified interior desgners and providing the services of
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achitects, professond enginegrs, or land surveyors, or any combination
thereof, the capita siock of the corporaion shdl be hdd by individuds in
accordance with 8§ 13.1-549 of the Code of Virginia. The remainder of the
sock may be issued only to and held by individuds who are employees of
the corporation.

3. The bylaws shdl dae that nonlicensed or noncertified individuas will not
have a voice or danding in any matter affecting the practice of the
corporation requiring professonal expertise or condgdered professond
practice, or both.

D. Board of directors. A corporation may eect to its board of directors not more than
1/3 of its members who are employees of the corporation and are not authorized to
render professional services.

At least 2/3 of the board of directors shall be licensed to render the services of

acehﬁeeture an__architect, professiond qumeelcmg engineer or land surveysng
rveyor, or be duly cetified to render the services of alandscape architecture
architect or certified interior designer, or any combination thereof.

At least one director currently licensed or certified in each professon offered or
precticed shal devote subgtantidly full time to the busness of the corporation to
provide effective supervison and control of the fina professona product.

E Joint ownership of stock. Any type of joint ownership of the sock of the
corporation is prohibited. Ownership of stock by nonlicensed or noncertified
employees shdl not entitle those employees to vote in any mater affecting the
practice of the professions herein regulated.

F. The name of the business and any assumed, fictitious, trading as, or doing business
as names of the firm shdl be disclosed on the application.

G Branch offices. If professona services are offered or rendered in a branch office, a
separate branch office designation form shall be completed for each branch office
located in Virginia. Persons in respongble charge shdl be desgnated in accordance
with this chepter. At least one currently licensed or certified individud in esch
professon offered or practiced a each branch office shal devote subgantialy full
time to the business of the corporation at each branch office to provide effective
supervison and control of the find professona product.

18 VAC 10-20-540. Certificates of authority.

Certificates of authority sl be issued by the board. The certificate of authority will permit
a corporation to practice only the professons shown on its cetificae of authority,
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architecture, professond enginering, land surveying, certified landscape architecture,
certified interior desgn, or any combination thereof.

18 VAC 10-20-550. Foreign corporations.

In addition to these regulaions, the bylaws shdl date that the corporation's activities in
Vlrglnla shdl be limited to renderlng the sarvices of arehitecture architects, professona

engiesring enginegrs, land surveying surveyors, and landscape architecture architects and
certified interior designers, or any combination thereof.

The corporation shal provide the name and address of each stockholder of the corporation
who will be providing the professond servicg(s) in Virginia and whether such stockholder
islicensed or certified to perform the professond service(s) in Virginia

18 VAC 10-20-560. Amendmentsand changes.

A.

Amendments to charter, articles of incorporation or bylaws. A corporation holding a
cetificate of authority to practice in one or in any combination of the professons
covered in these regulations shdl file with the board, within 30 days of its adoption,
a certtified true copy of any amendment to the articles of incorporation, bylaws or
charter.

Change in directors or shareholders. In the event there is a change in corporate
directors or shareholders, whether the change is temporary or permanent and
whether it may be caused by death, resgnation or otherwise, the cetificate of
authority shal be limited to that professond practice permitted by those pertinent
licenses or cetificaies held by the remaining directors and shareholders of the
corporation unless an employee of the firm holds the appropriate license or
certificate and is competent to render such professond services. In the event that
such change results in noncompliance with the requirements of this chapter and
gpplicable statutes relating to ownership of capita stock or composition of the board
of directors, the certificate of authority shal be suspended until such time as the
corporation comes into compliance with this chepter. The corporation shdl notify
the board within 30 days of any such change.

Change of name, address and place of busness. Any change of name (including
assumed names) address, place of business in Virginia, or person(s) in responsible
charge of the professon(s) practiced or offered at each place of business, shal be
reported to the board by the registered entity within 30 days of such an occurrence.
In_addition, any licensed or certified employee responsble for such practice shdl
notify the board in writing of any changes of his employment gatus within ten days

of such change.

18 VAC 10-20-565. Renewal of Branch Offices.
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Branch office regigtrations expire the last day of February of each even-numbered year. If
the renewa fee for a branch office is not received by the board within 30 days following the
expiraion date noted on the regigtretion, a reinsatement fee of $25 will be required in
addition to the renewd fee.
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PART IX

QUALIFICATIONSFOR REGISTRATION ASA
PROFESSIONAL LIMITED LIABILITY COMPANY

18 VAC 10-20-570. Definitions.

The following words and terms when used in this part, shdl have the following meanings,
unless the context clearly indicates otherwise:

"Manager is a person or persons designated by the members of a limited liability company
to manage the limited liability company as provided in the aticles of organization or an operating
agreement, and who is duly licensed or otherwise legdly authorized to render one or more of the
professona services of architecture architects, professond enginesring enginegrs, land surveyng
surveyors, er landscape architecture architects or certified interior desgners in the Commonwedth
of Virginia

"Member" means an individud or professond busness entity that owns an interest in a
limited ligbility company.

“Professond Limited Liability Company” means a limited ligbility company organized in
accordance with Chapter 13 (813.1-1100 et seq.) of Title 13.1 of the Code of Virginia for the sole
and specific purpose of rendering one or more of the professona services of arechitecture architects,

professond engiresring engineers, land sdrveying surveyors, eF landscape arehitecture architects or
certified interior desgners.

18 VAC 10-20-580. Feeschedule.

All fees are nonrefundable and shall not be prorated.

Application $40
Designation for branch office 15
Renewa 20
Renewal of branch office 20
Reinstaterent of branch office 25
Dishonored check 25

18 VAC 10-20-590. Application requirements.

A. All gpplicants shdl have obtained a certificate of organization in the Commonwedth
of Virginia or, if a foreign professonal limited ligbility company, shdl have
obtained a certificate of regidration to do busness in Virginia from the State
Corporation Commission, in accordance with § 13.1-1105 of the Code of Virginia
The company shdl be in good standing with the State Gorporation Commisson a
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the time of application to the board office and at dl times when the registration is in
effect.

Each application shdl include a certified true copy of the certificate of organization
or, if a foreign professond limited liddility company, a certificate of regidtration
issued by the State Corporation Commission.

Each application shdl be accompanied by a written affirmative affidavit that attests
to the following inclusons to the articles of organization or operating agreement.

1 The aticles of organization or operaing agreement shdl dae the specific
purpose of the professond limited ligbility company.

2. The articles of organization or operating agreement shd| attest that
membership is composed of one or more individuas or professond business
entities, and at least 2/3 of the membership interests are held by individuas
or professond business entities which are duly licensed, certified or
registered to render professiona services within the Commonwealth of
Virginia For those professond limited ligbility companies using thetitle
of certified interior desgners and providing the services of architects,
professona engineers or land surveyors, or any combination thereof, the
membership interests of the professond limited ligbility company shdl be
held by individuas in accordance with 8 13.1-1111 of the Code of
Virginia The remaining membership interest may be held only by
employees of the company whether or not they are licensed, certified or
otherwise legally authorized to render professional services.

3. The aticles of organization or operding agreement shdl atest tha dl
members, managers, employees and agents who render professona services
of architecture architects, professond enginesring enginers land sarveying
surveyors, er landscape arehitecture architects, or certified interior designers
are duly licensed or certified to provide those services.

4, The person executing the doeument afidavit shdl sign it and date beneeth
his ggnature his name and the capacity in which he 9gns.  If _the person
sgning the affidavit is not a manager of the limited ligbility company, the
dfidavit shdl dso dae tha the individud has been authorized by the
members of the limited ligbility company to execute the affidavit for the
benefit of the company.




Unless the atices of organization or an opedaing agreement provides for

management of a professond limited liability company by a manager or manager's,
management of a limited liability company shdl be veded in its members pursuant
to § 13.1-1118 of the Code of Virginia

Fhe If the aticles of organization or an operaiing agreement provides for
management of the professond limited ligbility company by a manager or
managers, the manager or managers must be an individua or professond business
entity duly licensed or otherwise legdly authorized to render the same professond
services within the Commonwedth for which the company was formed.

E The name of the business and any assumed, fictitious, trading as, or doing business
as names of the firm shall be disclosed on the gpplication.

F. If professond services are offered or rendered in a branch office, a separate
branch office designation form shdl be completed for each branch office located
in Virginia Persons in responsble charge shdl be desgnated in accordance with
this chapter. At least one currently licensed or certified individud in _each
professon offered or practiced a each branch office shdl devote substantialy full
time to the busness of the professond limited ligbility company at each branch
office to provide effective supervison and control of the find professiona product.

18 VAC 10-20-600. Certificates of authority.

A cetificate of authority shal be issued by the board. The certificate of authority will permit
a professond limited ligbility company to practice only the professons shown on its
certificate of authority, architecture, professena engineering, land surveying, certified
landscape architecture, certified interior design, or any combination thereof.

18 VAC 10-20-610. Foreign professional limited liability companies.

! he The aticles of organization or
operating agreement shdl state that the professond limited liability company's activities in
Virginia shal be limited to rendering the professona services of architecture architects,

professond engiesring enginegrs, land surveying surveyors, and landscape architecture
architects, and certified interior designers, or any combination thereof.

The professond limited liability company shal provide the name and address of each
manager or member who will be providing the professond service(s) in Virginia and
whether such manager or member is licensed or certified to perform the professond
sarvice(s) in Virginia
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18 VAC 10-20-620. Amendments to articles of organization, operating agreements or
certificate of organization; change in managers or members;, change in name, address and
place of business.

A.

A professond limited ligbility company holding a certificate of authority to practice
in one or n any combination of the professions covered in these regulaions shdl file
with the board, within 30 days of its adoption, a certified true copy of any
amendment to the articles of organization, operating agreement or certificate of
organizetion.

In the event there is a change of professond limited liability company managers or
members, whether the change is temporary or permanent and whether it may be
caused by death, resgnation or otherwise, the certificate of authority shdl be
automaticdly modified to be limited to that professona practice permitted by those
pertinent licenses or certificates held by the remaining managers or members of the
professond limited lidbility company unless an _employee of the professond
limited ligbility company holds the appropriate license or certificaste and is
competent to render such professonal services. Unless otherwise provided, in the
event that such change results in noncompliance with these—regulations the
requirements of this chapter and gpplicable statutes relaing to ownership of the
membership interests, the certificate of authority shdl be automaticaly suspended
until such time as the professond limited liability company comes into compliance
with these regulations. The professond limited ligbility company shdl naotify the
board within 30 days of any such change.

No member of the professond limited ligbility company may trander or <l its
membership interest in the company, except to the company, or unless a least 2/3 of
the remaining membership interest is held by individuds or professond busness
entities duly licensed or otherwise authorized to render the professond services of
the company.

Any change of name (including assumed names), address, place of busness in
Virginia, registered agent or person(s) in responsble charge of the professon(s)
practiced or offered shal be reported by the registered entity to the board within 30
days of such an occurrence. In_addition, any licensed or certified employee
responsible for such practice shal notify the board in writing of any changes of his
employment status within ten days of such change.

18 VAC 10-20-625. Renewal of Branch Offices.

Branch office regidrations expire the last day of February of each even-numbered year. If
the renewal fee for a branch office is not received by the board within the 30 days following
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the expiration date noted on the registration, a reingatement fee of $25 will be required in
addition to the renewd fee.
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PART X

QUALIFICATIONSFOR REGISTRATION ASA BUSINESSENTITY
OTHER THAN A PROFESSIONAL CORPORATION AND PROFESSIONAL

LIMITED LIABILITY COMPANY

18 VAC 10-20-630. Feeschedule.

All fees are nonrefundable and shdl not be prorated.

Application $40
Designation for branch office 15
Renewad 20
Renewal of branch office 20
Reinstaterent of branch office 25
Dishonored check 25

18 VAC 10-20-640. Application requirements.

A.

In accordance with 854.1-411 of the Code of Virginia, applicants shal register with
the board on aform approved by the board.

If a partnership, a copy of the partnership agreement shall be included with the
goplication. The partnership agreement shal date that al professond services of
the partnership shal be under the direction and control of a licensed or certified

professond.

If a corporation, the application shal include certified true copies of the articles of
incorporation, bylaws and charter, and if a foreign corporation, a certificate of
authority issued by the State Corporation Commission.

If a limited ligbility company, the gpplication shdl incdude a certified true copy of
the certificate of organization issued by the State Corporation Commission, and, if a
foreign limited liability company, a cetified true copy of the certificate of authority
issued by the State Corporation Commission.

If professond services are offered or rendered in a branch office, a separate branch
office dedgnation form shdl be completed for each branch office located in
Virginia Persons in responsble charge sdll be designated in accordance with this
chapter.

The name of the business and any assumed, fictitious, trading as, or doing business
as names of the firm shall be disclosed on the gpplication.
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18 VAC 10-20-650. Registration certification.

The application shdl contain an affidavit by an authorized officid in the corporation,
partnership, sole proprietorship, limited liability company, or other entity unit that the
prectice of architecture, prefessenal enginesring, land surveying, er certified landscape
architecture or_certified interior desgn to be done by that entity shal be under the direct
control and persona supervison of the licensed or certified full-time employees or licensed
or_cetified full-time principas identified in the application as responsible for the practice.
In addition, the licensed or certified employees or principds responsible for the practice
ghdl sgn ther names indicaing that they ae full-time employees or principas and in
responsble charge, and that they undertand and shdl comply with dl dautes and
regulations of the board.

18 VAC 10-20-660. Change of status.

Any changes of daus, incuding but not limited to change in entity, name (including
assumed names), address, place of business or persons in responsble charge of the
professions practiced or offered at each place of business, shdl be reported to the board by
the registered entity within 30 days of such an occurrence. In addition, any licensed or
certified employee responsible for such practice shdl notify the board in writing of any
changes of his employment status within ten days of such change.

In the event there is a change in the licensed or certified employees in responsible charge,
whether the change is temporary or permanent and whether it may be caused by desath,
resgnation or otherwise, the regidration shdl be automaticdly modified to be limited to that
professona practice permitted by the remaining licensed or certified employees, or shdl be
automaticaly suspended until such time as the entity comes into compliance with these
regulations.

18 VAC 10-20-665. Renewal of Branch Offices.

Branch office regigtrations expire the last day of February of each even-numbered year. If
the renewd fee for a branch office is not received by the board within the 30 days following
the expiration date noted on the registration, a reingatement fee of $25 will be required in
addition to the renewd fee.
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PART XiI

RENEWAL AND REINSTATEMENT

18 VAC 10-20-670. Expiration and renewal.

A.

Prior to the expiration date shown on the license, certificate or regidtration, licenses,
certificates or regigrations shdl be renewed for a two-year period upon completion
of arenewd application and payment of a fee established by the board. An gpplicant
must certify continued compliance with the Standards of Practice and Conduct as
edtablished by the board. Regidrations for professonal corporations, professond
limited ligbility companies and busness entities shal expire on December 31 of
each odd-numbered year. Branch offices may not renew until the main office
regigtration is properly renewed.

Fallure to receive a renewd notice and gpplication shdl not relieve the regulant of
the respongbility to renew. If the regulant fals to receive the renewa notice, a copy
of the license, certificate or registration may be submitted with the required fee as an
goplication for renewd, accompanied by a signed Statement indicating that the
gpplicant continues to comply with the Standards of Practice and Conduct of the
board under whose authority the license, certificate or regigtration is issued.

Board discretion to deny renewa. The board may deny renewd of a license,
cetificate or regidraion for the same reasons as it may refuse initid licensure,
certification or regigtration or discipline aregulant.

If the renewa fee is not received by the board within 30 days following the
expiration date noted on the license, cetificate or regidration, a late renewd fee
equd to the regular fee plus $25 shdl be required, unless a reingtatement fee is
otherwise noted.

18 VAC 10-20-680. Renstatement.

A.

If the license, certificate or registration has expired for Sx months or more, but less
than five years, the regulant shdl be required to submit a new applicaion, which
shal be evauated by the board to determine if the applicant meets the renewd
requirements. In addition, a reingtatement fee equa to the regular renewa fee plus
$100 shall be required.

If the license, certificate or regidration has expired for five years or more, the
regulant will be required to submit a new gpplication—meet—eurrent—entry
reguirements; and submit a reingatement fee equd to the regular renewd fee plus
$250. In addition, the board may require the an individual gpplicant to submit to an
examination.
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Board discretion to deny reingatement. The board may deny reingatement of a
license, certificate or regidration for the same reasons as it may refuse initid
licensure, certification or regigtration or discipline aregulant.

The date the renewd application and fee are recelved in the office of the board shal
determine whether a license, certificate or regidration shdl be renewed without late
renewa or reingtatement, or shall be subject to reinstatement gpplication procedures.

A license, cetificate or regidration that is reingtated shal be regarded as having
been continuoudy licensed, certified or registered without interruption.  Therefore,
the license, cetificate or regidration holder who is not aready subject to the
licenaure for life provisons of § 54.1-405 of the Code of Virginia shal remain under
the disciplinary authority of the board during the entire period and shdl be
accountable for his activities during the period. A license, cetificate or regidration
that is not reingtated and is not subject to the licensure for life provisions of § 54.1-
405 of the Code of Virginia shdl be regarded as unlicensed, uncertified or
unregistered from the expiration date forward. Nothing in this chapter shall divest
the board of its authority to discipline a license, certificate or regigration holder for a
violation of the law or regulatiion during the period of time for which the regulant
was licensed, certified or registered.
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PART XII

STANDARDS OF PRACTICE AND CONDUCT

18 VAC 10-20-690. Responsibility to the public.

The primary obligation of the professond is to the public. If the professond judgment of
the regulant is overruled under circumstances when the safety, hedth, property and wdfare
of the public are endangered, the professond shdl inform the employer or client of the
possible consegquences and notify appropriate authorities.

18 VAC 10-20-700. Public statements.

A.

B.

The professond shdl be truthful in dl professond metters.

When serving as an expet or technical witness, the professond shdl express an
opinion only when it is based on an adequate knowledge of the facts in the issue and
on a background of competence in the subject matter. Except when appearing as an
expert witness in court or an adminigrative proceeding when the paties ae
represented by counsd, the professonad shdl issue no statements, reports, criticisms,
or arguments on matters relating to professond practice which are inspired or pad
for by an interested party or parties, unless the regulant has prefaced the comment by
disclosing the identities of the party or parties on whose behaf the professond is
speeking, and by reveding any sdf-interest.

A professond dhdl not knowingly meke a mateidly fdse daement or fail
deliberately to disclose a materid fact requested in connection with his application
for licensure, certification, regidtration, renewa or reingtatement.

A professond shdl not knowingly meke a maeridly fdse satement or fal to
deiberately disclose a materid fact requested in connection with an application
submitted to the board by any individud or busness entity for licensure,
certification, regigiration, renewal or reinstatement.

18 VAC 10-20-710. Conflictsof interest.

A.

The professond shdl promptly and fully inform an employer or dient of any
business association, interest, or circumstance or circumstances which may influence
the professond’s judgment or the qudity of service.

The professond shal not accept compensation, financid or otherwise, from more

than one paty for services on or pertaning to the same project, unless the
circumstances are fully disclosed in writing to dl parties of current interest.
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The professond shdl nether solicit nor accept financid or other vauable
consderation from suppliers for specifying their products or services.

The professond shal not solicit or accept gratuities, directly or indirectly, from
contractors, thelir agents, or other paties deding with a dient or employer in
connection with work for which the professond is responsible.

18 VAC 10-20-720. Salicitation of work or employment.

In the course of soliciting work or employment:

1.

2.

The professiona regulant shdl not bribe.

The professond regulant shdl not fasfy or permit misrepresentation of the
professond’'s regulants work or an associate€'s academic or professiond
qudifications, nor shdl the professend regulant misrepresent the degree of
regponshility for prior assgnments.  Materids used in the solicitation of
employment shadl not misrepresent facts concerning employers,  employees,
associates, joint ventures or past accomplishments of any kind.

18 VAC 10-20-730. Competency for assgnments.

A.

The professond shdl undertake to perform professond assignments only when
qudified by education or experience and licensed or cetified in the professon
involved. Licensed professonds may perform professond assgnments related to
landscape architecture or interior design provided they do not hold themsalves out as
certified in ether of these professons unless they are so certified by this board. The
professond may accept an assgnment requiring education or experience outside of
the fidd of the professond's competence, but only to the extent that services are
redricted to those phases of the project in which the professond is qudified. All
other phases of such project shdl be the responsbility of licensed or certified
associates, consultants or employees.

A professona shdl not misrepresent to a prospective or existing client or employer
his qudifications and the scope of his regponghility in connection with work for
which heis daming credit.

The professond shdl adhere to dl minimum standards and requirements pertaining
to the practice of his own professon as well as other professons if incidentd work is
performed.

18 VAC 10-20-740. Professional responsibility.
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A. The professond shdl not knowingly associate in abusiness venture with, or permit
the use of the professona’s name or firm name by any person or firm where there is
resson to believe that person or firm is engaging in activity of a fraudulent or
dishonest nature or isviolating statutes or any of these regulations.

B. A professona who has direct knowledge that apether any individud, induding
themsdves, or firm may be violaing any of these provisons, or the provisons of
Chapters 1 through 4 of Title 54.1, or Chapters 7 and 13 of Title 13.1 of the Code of
Virginia, shal immediatdly inform the secretary of the board in writing and shdl
cooperae in furnishing any further information or assstance that may be required.

C. The professond shall, upon request or demand, produce to the board, or avy of its
agents, any plan, document, book, record or copy thereof in his possesson
concerning a transaction covered by this chapter, and shdl cooperate in the
investigation of a complaint filed with the board agangt a licensee or cetificate
holder.

D. A professond shdl not utilize the dedgn, drawings or work of another
professond to, incuding but not limited to, complete the desgn, drawings or
work or to replicate like desgn, drawings or work without the knowledge and

written consent of the prefessond person or organization of—ewnership—that
engi-neteel WhICh owvns the deagn draNlngs or work n-the event that the

E A professond who has receved permisson to modify or otherwise utilize the
design desgns, drawings or work of another professond pursuant to subsection
D of this section may sed that work only after a thorough review of the design,
drawings or work to the extent that full respongbility shdl be assumed for dl
design, drawings or work.

F. The information contained in recorded plats or surveys may be utilized by another
professond without permisson. If modifications are made to the plats or
aurveys, the professond must conduct a thorough review and verification of the
work to the extent that full respongbility may shdl be assumed for any changes or
modifications to the plats or surveys.

18 VAC 10-20-750. Good standing in other jurisdictions.

A professond regulat licensed er , certified, or registered to practice architecture,
professiona engineering, land surveying, landscape architecture or interior design in other
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jurisdictions shdl be in good standing in every jurisdiction where licensed or , certified, or
registered, and shdl not have had a license er , certificate, or registration suspended, revoked
or surrendered in connection with a disciplinary action or who has been the subject of
discipline in another jurisdiction.

18 VAC 10-20-760. Use of seal.

A.

The gpplication of a professond sed shdl indicate that the professond has
exercised complete direction and control over the work to which it is affixed.
Therefore, no regulant shdl affix a name, sed or cetification to a plat, desgn,
specification or other work condtituting the practice of the professons regulated
which has been prepared by an unlicensed or uncertified person or firm unless such
work was performed under the direction and supervison of the regulant while under
the regulant's contract or while employed by the same firm as the regulant. If a
regulant is unable to seal completed professona work, such work may be seded by
another regulant only after thorough review and verification of the work has been
accomplished to the same extent that would have been exercised if the work had
been done under the complete direction and control of the regulant affixing the
professional sedl.

A ey egulant shdl apply a
gamp, or a preprlnt or_electronic sed to flnd and complete origind cover sheets
of plans, drawings, plats, technical reports and specifications and to each origind
sheet of plans, drawings or plats, prepared by the regulant or someone under his
direct control and persona supervison.

1. All sed imprints on the cover or first sheet of find documents shal bear an
origind sgnaure and date. “Find Documents’ are completed documents or
copies submitted on a client's behdf for approvd by authorities or
recordation. In such cases, the cover sheet of the documents or copies shdl
contain a lig of drawings incduded in the st on which a sed, origind
ggnature and date wall dhdl be affixed for dl regulated disciplines  Every
page of the submisson, other than the cover, may be reproduced from
originds which contan the sed, origind dgnature and date by each
discipline responsible for the work. A—sed—erigina—sgnature-and-date-is
onhyrequired-onthe cover shedt

a. An dectronic sedl, sgnature and date is permitted to be used in lieu
of an origind sed, Sgnaiure and date when the following criteria,
and all other requirements of this section, are met:

1. it is aunigue identification of the professond;
2. itisveifigdle
3. it is under the professond’ s direct and sole control;
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4, it is linked to the document file in such a manner that changes
ae readily determined and visudly displayed if any data
contained in the document file was changed subsequent to the
gectronic sed, signature and date having been dffixed to the
document; and

5. changes to the document after affixing the eectronic sed,
Sgnature and date shdl cause the dectronic sed, sSgnature
and date to be removed or dtered in such a way as to
invaidate the dectronic sed, Sgnature and date.

b. In addition, once the dectronic sedl, Sgnature and date is applied to
the document, the document shdl be in a view only format if the
document is to be dectronicdly tranamitted.

2. Incomplete plans, documents and sketches, whether advance or preiminary
copies, shdl be so identified on the plan, document or sketch and need not be
sedled, Signed or sigred dated.

3. All plans, drawings or plats prepared by the regulant shall bear the regulant's
name or firm name, address and project name.

4, The sed of each regulant responsble for each profcuon shdl be used and
shdl be on the-erigia : each document

the exemptlons found in § 541-402 of the Code of Vqumla is applicable, a
professond licensed or cetified by this board shall neverthdess apply his
sed to the exempt work.

5. Application of the sed and dgnature indicates acceptance of respongbility
for work shown thereon.

6. The sed shdl conform in detall and sze to the design illusrated below and
ghdl be two inches in diameter. The designs below may not be shown to
scae

No.000*

4‘? CHITECY



cetificate.  The number is permanent.

No. 000*

(YOUR NAME)
No.000-B*

< Lo
VD syRVEY

* The number referred to is the lagt sSix digit number as shown on the license or
Leading zeros contained in the Sx digit

number may be omitted from the sedl.

18 VAC 10-20-770. Organization and styling of practice.

Nothing shdl be contained in the name, letterhead or other styling of a professiona practice

implying a rdationship, ability or condition which does not exit.
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An assumed, fictitious or corporate name shdl not be mideading as to the identity,
responsbility or status of those practicing thereunder.

18 VAC 10-20-780. Professional required at each place of business.

A.

Corporations, partnerships, firms, sole proprietorships, other legd entities and the
professond in responsble charge mantaning a place of busness in the
Commonwedth of Virginia for the purpose of offering to provide architecturd,
engineering, land surveying, er certified landscape architectural, or certified interior
desgn sarvices practiced a more than one location shdl have an authorized full-
time Virginia licensed architect, professonad engineer, land surveyor, er—eertified
landscape architect, or certified interior _designer in responsble charge of the
respective profession being offered in each place of business.

Corporations, partnerships, firms, sole proprietorships, other legd entities and the
professond in responsble charge mantaining any place of busness in the
Commonwedth of Virginia for the purpose of practicing architecture, engineering,
land surveying, er certified landscape architecture, or certified interior design at that
location, shdl have in respongble charge a each place of busness a full-time
Virginia licensed architect, professond englneer land surveyor, or—eextified
landscape architect, or certified interior desgner in resdence exercisSng supervison
and control of work in each profession being practiced.

18 VAC 10-20-790. Sanctions.

A.

No license, certificate, or registration shal be suspended or revoked, nor shdl any
regulant be fined unless a mgority of the members of the entire board and a mgority
of the board members of the profession involved, who are digible to vote, vote for
the action. The board may suspend or revoke any license, certificate, certificate of
authority or regigration, or fine any regulant, if the board finds that:

1 The license, certification or regidration was obtained or renewed through
fraud or misrepresentation;

2. The regulant has been found guilty by the board, or by a court of competent
jurisdiction, of any materid misrepresentation in the course of professond
practice, or has been convicted, pleaded guilty or found guilty, regardiess of
adjudication or deferred adjudication, of any fedony or misdemeanor which,
in the judgment of the board, adversdy affects the regulant's ability to
perform satisfactorily within the regulated discipline;

3. The regulant is guilty of professond incompetence or negligence;
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4, The regulant has abused drugs or dcohol to the extent that professond
competence is adversdy affected;

5. The regulant violates any standard of practice and conduct, as defined in this
chapter; or

6. The regulant violates a induces others to violate any provision of Chapters 1
through 4 of Title 54.1 or Chapters 7 and 13 of Title 13.1 of the Code of
Virginia, or any other datute gpplicable to the practice of the professons
herein regulated, or any provison of this chapter.

B. If evidence is furnished to the board which creates doubt as to the competency of a
regulant to perform professona assgnments, the board may require the regulant to
prove competence by interview, presentation or examination. Failure to appear
before the board, pass an examination, or otherwise demonstrate competency to the
board shall be grounds for revocation or sugpension of the license, certification or

regigration

18 VAC 10-20-795. Change of Address.

All regulants shdl notify the board of any change of address, in writing, within 30
days of making the change. When submitting a change of address, any regulant
holding more than one license, certificate or regidration shdl inform the Board of al
licenses, certificates or registrations affected by the change.
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